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INCARNATION CATHOLIC SCHOOL

45 Williamsburg Lane
  2013 National Blue Ribbon School of Excellence

Centerville, OH  45459







937-433-1051








Fax 937-433-9796

November 1, 2016
Dear Parents and Students,

Happy Autumn!  This letter serves to review our school plan in the event that the weather or some other factor should an unexpected (not on the calendar) delayed start, early dismissal, or cancellation of our school day.  Incarnation uses the One Call Now notification system to communicate changes in the schedule and other emergency information.  ALL school families are automatically enrolled in this system with their primary phone number and email address.  If you added additional contact information to your profile last year, that information has been retained.  For new families wishing to add phone numbers or email addresses to the system, please use the directions given below for the “One Call Now Self-Update Portal.”  Read the following carefully, and save this document as a reference for those deviations that may occur from our normal school day.  
ONE CALL NOW SELF-UPDATE PORTAL 
1. Click here for the One Call Now web link to update your information.

2. Click on the “sign-up” button.

3. On the Sign-Up page, you MUST use your PRIMARY phone number.
4. When you click “Save” on this page, you will receive a verification email with instructions to add additional contact information.
5. While you may want to limit the number of times you are contacted, please make sure that the phone numbers and email addresses are those which are reliable for your family.
6. NOTE:  We will use One Call Now for emergency information only.
SCHOOL CANCELLATION/DELAY ANNOUNCEMENTS

1. Incarnation School is in the Centerville district, and we follow their inclement weather/emergency closing or delay calls.  A One Call message will be sent for any closings, delays, or other changes and/or emergencies.
2. Incarnation School will ALWAYS be closed and/or delayed if Centerville is closed and/or delayed.  If you live in another district, and that district closes, the district busses will not bring your child to school, and you are asked to transport them to school.   
3. Occasionally, Incarnation School closes, and Centerville has NOT closed.  
4. An announcement for school day changes will be placed on the following media venues:  WHIO and WDTN (channels 7 & 2).  
N.B. Centerville has issued the following guidelines for us to share with the Incarnation School community:

5.  A morning decision to cancel school or to delay the beginning of the school day is normally made by 6:00 a.m., although Centerville may not contact parochial schools until 6:30 or 7:00 a.m.  Television stations will be first notified, followed by area radio stations.  I may make a judgement call, and cancel before Centerville cancels so that parents have more time to prepare.  Also, there are times when I have not thought we should be cancelled, but because Centerville closes, Incarnation must also close.  
6. Delayed starts or canceled school days are problematic for all of us, but the safe transporting of students remains our first priority.  It is safest if we conduct school on a regular starting schedule even if weather conditions cause busses to run late.  Therefore, every effort will be made to conduct school on a regular starting schedule.  Occasionally, Centerville will operate on a two hour delay when they judge the weather to be more accommodating after morning traffic and the inclement weather subsides.  
7. While there is a possibility for early dismissals at this time, there are no plans for dismissing school early due to inclement weather.  Notification for early dismissal is very difficult, and if at all possible, we will not be sending children home early.  Incarnation School will notify every family if there is an early dismissal.  Students will not be sent home without parent notification.   

TWO HOUR DELAYS AND MORNING CANCELLATIONS
If Centerville has a two hour delay, please remember that the PreSchool 4’s and Early Fives morning programs will be cancelled, and we will not have a Morning Care Program.  The full day school programs (including full day Kindergarten and Extended Day Program for PreSchool 4’s and Early Fives) will simply be delayed two hours with busses coming two hours later than normal; however, the Morning Care Program will be cancelled.  The other school districts will announce their cancellations/delays, but Incarnation School will continue to be on Centerville’s schedule or our own as follows.

INCARNATION INITIATED CANCELLATIONS/DELAYS

On rare occasions, Incarnation School must cancel because of problems that may include:  heating failure, parking lot snow/iciness, etc.  School will never be cancelled without safety reasons for our children.   PLEASE REMEMBER THAT WHEN SCHOOL IS CANCELLED, ALL EVENING EVENTS ARE ALSO CANCELLED, which includes PREP, ACE (after school program), sporting events and/or practices, scouts, tutoring, et al.  Incarnation’s parking lot can be treacherous, and there are times (not often!) when Fr. Stretch will ask that school be cancelled so that the lot can be cleared.  On those days, Centerville may be delayed or opened, but Incarnation will be closed.  

In closing, let’s pray for a mild winter with only enough weekend snow to allow some good sledding!  God bless you for your patience with this process.

Yours in Christ,
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Cheryl C. Reichel, Ph.D.

Principal
